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roDKHocrHoIZ pnr;TAMEHT

rocy AapcrBeH Ho ro rpaxAaHc Ko ro cnyxa[]ero 9e.{eHcxofi Pecny6 rprKLr )

3aMeLuarcqero Aon)r(Hocrb Har{aJrbHr.rKa orAeJIa yqera LI orr{erHocru Kouurera
llpaeurelbcrBa r{e.{ eucxofr P ecny6 rrvKvr rro Ao trrKonbHoMy o6pasorauuro

L O6urue rIoiIo)KeHH.q

1.1. /{onNHocrb rocyAapcreeHHofi rpaxAaHcxofi cnyx6rr (4anee - AonxHocrb
ritaxc4aucrcofi cnyNSu) HaqaJrbHr4Ka orAeJIa yqera w orqerHocrt4 Kouurera
I'lpaeralelbcrtsa t{e.reF{cKofr Pecny6 nvKV rro AoIxKonbHoMy o6pasonanuro ( Aanee -

HaqaJrbHr4K orAeJra, Koruzrer) otrocnrct K rJIaBHofi rpynne Aon)KHocrefr rpax4aucrofi
cnyx6rr Kareropzr4 ((cnequ€Lrrr4crbr)). PerucrpaqvouHufr HoMep (xoa) AonxHocrll :

07 -3-2-005.
1.2. HanpaBneHI{e npo$ecczoualuuofi cnyxe6uofi 4errelrHocrl4, B

cooTuerc'rBr.n4 c KolopbrM rocyAapc'rBeuHsrfr'rpaxAaHcxrafi cnyNat\uit (lalee -

rpax(AaHcrufi c,ryxaqnrt) ncrorHqer Aon)KHocrHble o6.ssaHuocru: o6ec[eqeHue

Aefl TeJr brrocTrr rocyAa pcTBeHHofo opfa Ha.

1.3. Cneuuala3ar\r4fl, rro HarrpaBJrer{uro npoQeccuoualurofi cnyNe6nofi

AeflTenbHocrr4, B coorBerc^tBvrLr c roropofi rpax4ancrcrafi clyxaqufi [cIIoJIHf,er

AonxHocrnrre o6ssaHHocrr4: opraHn3arIUq 6roAxerHoro rrpoqecca, BeAeHne yqera I{
o'I'qer'lrocT'It.

1.4. HagHaqeHV e Ha AonxHocrb ocyrqecrBrqercq [o pe3ynbraraM I{oHKypcHoro

oroopa B ycraHoBJIeHHoM nop{AKe.
Hasua.rerllae 14 oceo6ox,{eH[e or AoJIXHocrI4

np eAceAarerq KoNd r4Te'ra.

oQopvrnrerc.a npI4Ka3oM

1.5. fpaxtra:acrcufi. cnyxaqr4fi, saueularoulufr AonxHocrb Har{aJIbHI4Ka orAeJIa,

HenocpeAcrBeHHo noAqr4Hrercq flpe4ce4areJlro Kouurera lu6o JIZIIY,

r4ci r oJlrrflro ure My elo o6r:alr Hocrl4.
1.6. B nepaoA BpeMeHHoro ot'c]'TcrBr4.rr aclonHeHl4e ero Aon)KHocrHbIX

oS.ssauuocrefi eosraraerct Ha 3aMecrurerfl HaqaJIbHI4Ka orAerla.

1.7. B ceoefi AerrreJlbHocrl4 Haq€LItbHI4K orAena pyKoBoAcrByerct
K o u cru ry uuefi, P occw ft crco fr O e4ep ar\prv, $ erlep anrHbIMIz 3aKoHaMI4 or 27 .0 5. 2 0 03 r.
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Jr& 5B-O3 ((O cn reMe rocyAapcrBeHHofr cnyx6bl Poccuficxofr @e4eparJkrr4>>, or
27 .07 .2004 r. J\l 19-@3 <O rocyAapcrB rnuofi rpaxAaHcxoft c,ryx6e Pocczficr<ofi

@e4epar1rar4)), or 25.12.2008 r. J\|l 273-A3 <O nporneo4eftcrel4l4 Koppyrlll4rr)), or
05.04.2013 r. l\b 44- A3 <O xoHrparruofi cr4creMe e cSepe 3aKyroK roBapoB, pa6or,
ycnyr 4la o6ecleqeHur rocyAapcrBeHHbrx r.r MyHrIIIuranbHbIX HyxA)), ot 27.07.2006
r. J\b 152- 03 <O nepcoHaJrbHbrx AaHHbrp), HopMarr4BHbIMI,I [paBoBbIMI4 aKTaMr{ B

o6lacru 6yxranrepcKoro yqera u $uua cosofi AeflTenbHoerv,Irlncrpyr<quefi uo

Aenonpoh3BoAcrBy e Kovrlarere llpanr.rreJrbcrBa 9e.IeHcxofi Pecny6JII4KI4 rlo

AouKonbHoMy o6pasoeaHr4ro, uHbrMr4 HopMarI,IBHbIMI4 npaBoBbIM:z aKTaMvr n o6lacru
6yxranrepcKofo yr{era n SnnaucoBbrx rHorrreHuit, wacros'Ull4M Aonx(HocrHbIM
pefnaMeHToM.

2. Kear nQ u rcaquoH H bre rpe6ona u vfl AJrr 3a MerrIeH ufl AoJrlI(HocrIr
rocyAa pcreeuHoil rpall(Aa Hcnofi cnyxdsr.

5 [nr :anaeuleHr4{ Aon)KHocrr4 Har{a,rrbHr4Ka orAena ycraHaBnvBarorcfl cneAyloque
KBanr4QI4KarJuoHHbIe rpeo oBaHut :

2. l. EasoB bre KBaJr uQr.r rca quoH H ble rpe6oeaH nu

2.1.1. fpaN4aucrcuit clyxaulufi, aMerqaroquft 4orxuocrb HatI€ubHI4Ka orAeJIa,

AonxeH r4Merb Bbrcuree o6pasoaaHr4e He Hr4xe ypoBHI{ cnelll4anl{Tera, Marl4crparypbl.
2.1.2, A,rq AorNHocrr4 HaqarbHr4Ka orAeJra cra)I( rooyAapcrnennofi

rpaxAaHcxofr clyx6u (rocy.uapcrBeHHofi cnyx6bl I4HrIX ul4on) ITJII,I crax (onrrr)
paSoru no c[erlr4a,rlbHocrn, HarlpaBJreHr4ro rIoAroroBKH, yKa3aHHbIM sn.2.2.I,
cocraBJrrer He MeHee AByx lrer craxa rpax(AaHcrofi cnyx6u (rocyaapcrneuuofi
cnyx6rr uHbrx nrz4on) vurLr era>Ka (onura) pa6oru no creqvaJlbHocrl,I, HanpaBJIeHIzIo

noAfoToBKI4.
2.I .3. 6asoesre 3Ha Hr,rq : fpaN4 scrufi cnyxatr1tlfi , :auerqarc:u\uit. AonxHocrb

H alraJrbHLr Ka orAena, Ao,rr)KeH o6raAaru cneAyrc ull4Mn 3HaH vfllr'vr'.
g 1) :uanzeM rocyAapcrBeHHoro s3brKa Poccufrcxofi cDe4epa\wv (pyccxoro r:uxa);

2) npanoebrMt4 3HaHvrrMvr ocHoB:

a) K oH crn ry Uvv Po cc uft c xo fi Oe4ep arJwr4, r{eqeHcxo ft P ecrry 6 nvK:z;

6) OeaeparrbHoro 3aKoHa or 27 vas 2003 roAa J\! 58-03 <<O cucreve
ro cyAap crseuu ofi cnyx6 rr Po c crz ff cxo ft @e4ep a\vu>> ;

e) @egepanbHoro 3aKor{a or 27 r4torrfl 2004 roAa J\|l 79-03 <O rocyAapcrneuuofi

rpaxAarlcxofi cnyx6e Poccuftcxofi @e4epaqun>;

r) Oe4epaJrbHoro 3aKoHa or 25 4era6px 2008 roAa J\e 273-O3 (O nporl4BoAefi.crsuu

KoppyrIII4z);

3) snaHra-aMlr ocHoB Aenonpol43BoAcrBa Ir AoKyMeuroo6opora;
4) zuauutMr4 pr H aBbrKaM z e o6racru uu $ opM arlr4 oHHo -KoMMyHI4KaIII4 oHHbIX

rexno,rot'uH.

2.1 .4, Easoerle yMeHuq:

- Mrrcrnrb cr4creMHo (crparernuecxz);
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- co6nroAarb srl4Ky AenoBofo o6rqenrax;

- [naHr4poBarb r4 parlr4oHanbHo I4cIIoJIb3oBarb pa6ovee BpeMq u AocTI'IraTb

pe3ynbTaroB;

- KOMMyHHKaTHBHbIe yMeHHfl ,

- yMeHr.re coBeprueHcrBoBaTb ceofi npoQecczoualruui ypoBeHb;

- yMeHr4e e oSracru ranQoprr,rarIr4oHHo-KoMMyHITKaIII4oHHbIX TexHoJIorufi;

2.1.5, VnpaeneHqecKue YMeHI'rq.
- yMeHr4e pyKoB oAurb noAr{I4H eH H blMra, 3 OOeKTI{BH o rln aHrzpoBarb,

OpraHI43 OBbIBaTb pa6 OTy r4 KOHTp OJII4pOBaTr ee BbITIOnH eHI4e ;

- )MeHI4e OII epaTI4BH O IIpUHIZM aTb LI peanll3 OBbIBaTb yIIpaBn eHTIeCKI'Ie

perxeHI4-fl;

2.1.6. 3HaHuq rpaN(AaHcKoro cnyxaqero, 3aMelrlaroqefo AoJI)I(HocTb HarIarbHI4Ka

orAeJIa, AonxHbI BKIIOT{aTb:

3HaHr4e rporpaMM <1C: llpe4npwflrve 6yxra,rrepcxrafi y'rdr (6yxranrepra-a

rocyAapcrBeHHoro yrrpe)rAeHvrt)>>, <1C: llpe4npHflrve - 3apnnara n KaApbI>>,3Halgrze14

yMeHr4e pa6orarr B cr4creMe <Poccelrxo:6asK)), 3HaHr{e npaBl4n AenoBoro sTI4Kera;

HopM oxpaHbr rpyAa H rporr{BorroxapHoft 6esonacHocrlr; opraHI,I3aIII4I4 TpyAa; ocHoB

y[paBneHzq [epcoH€uroM; rrop.rrAKa IIOA|OTOBKI{, CO|JIaCOBaHVIfl. U rIpVIHfrTVrfl

HOpMaTI4BHbIX TIpaBOBbIX aKTOB.

2.1.7. fpaN4ancxwir clyxatguit, 3aMeulaloqufi 4olxHocrb Harra-[bHHKa orAena -
rJraBHoro 6yxralrepa, Aonxeu o6laAaru npoQeccl{oHaJrbHblMll HaBbIKaMu: pa6oru c

nuQopuaIII4oHHIIMH cr'IcreMaMu.

2.2. Qy uwr I{ o H a Jr b H bt e KBa JI Il Q u na q u oH H bl e rp e6o n a u un

2.2.1. fpaN4ancxuit clyNarqufi, aaveqarorqufi AonxHocrb HarIaJIbHHKa orAeJIa,

Aon)r(eH r4Merb BErcuee o6pasonaHlre tro HanpaBneHI4Io noAroroBKl4 (cneqr'ranrHocru)

<focylapcrBeHHoe v MyHr4rlr4narbHoe y[paBneHl4e)), <3xosoltl4Ka) <@uuancrr v

KpeAr4T) <focy4apcreenHrrfi ay;.Lr't>> <OuHascrt>, <<EyxraJlTepcKuh yuet, aHaIrv3 u

ayAprr) <Halor r4 HaJroroo6loxenr4e) (SKoHoMr'IKa rr ylpaBneHl,Ie Ha npeArlpvrfl'tvu>>

2.2.2. fpaxgancrnfi clyNarqzfi, saN,{eqaroquft AoJIXHocrb Har{arbHl4Ka orAeJIa,

AonxeH o6laAarr cneAyroulnMr4 npo$ecczoHaJlbHIIMI4 3HaHI4IMH B o6lacru
3aKoHoAareJrbcrBa Poccnficxofi @e4epaqun v rle'IeHcxofi Pecny6lzxu: Kolexc

Poccraficxofi @e4epaquu o6 aAMprHI{crparI4BHbIX npaBoHapy[reHl4.sx, Haloronrtfi
KoAeKc Poccr4ficr<ofi @e4epaqzn, EroAxerurtfr KoAeKc Poccvftcrofi @egepaqun,

@e4epantHrrfi saxo:g or 27.07.2006 r. JYs 152-@3 <O garqure nepcoHaJrbHblx AaHHbIXD,

@e4epanruufi 3aKoH or 02.05.2006 r. Ns 59-O3 (O nopf,AKe paccMorpenufl'

o6pauleHufr rpaN4aH Poccaficroft @e4epaqun>>, @e4epanrHrtfi 3aKoH or 06.12.2011 r.

31iq 402-@3 (O 6yxra,rrepcKoM yr,rere), Oe4epa,rrHstft saron or 05.04.2013 r. J\lb 44-@3

<O r<ourpaxruofi cr4creMe e csepe 3aKynoK roBapoB, pa6or, ycnyr Anq oSecreqeHl4t

rocyAapcrBeHHbrx 14 MyHr4rlvnzurbHbrx HyxA), llpzra: Oe4epanlHoro apxl4BHoro

I



L

areHrcrBa or 20 AeKa6pf, 2019 r. N 236 <06 yraepxqeHl{Ir <llepeuur TI4IIoBrIX

ynpaBneHr{ecKr4x apxrrBHbrx AoKyMeHToB, o6pasyroulvrxes. B rlpoqecce AetrenbHocrl4
focyAapcTBeHHbIX OpraHoB, opraHOB MeCTHoro CaMOynpaBJIeHLIfl II OpraHl4Za4ufr, c

yr(a3aHr4eM cpoKoB xpaHeHr,rfl>>, floroxeHr4e o KoMnrere llpaer.ITeJlbcrBa r{e.reHcxofi

Pecny6,rraKr4 no AolxKoJrbHoMy o6pa:onaHr4ro, KoAexc 3THKI4 a cryxe6Horo rIoBeAeHI4fl

nurr. ilono)KeHl4.s o6 or4ere yqera I,I orr{erHocrl,I.

2.2.3. fpaN4aucxuit cnyxau1zfi, saiuerqarorqail AonxHocrb Har{aJIbHI4Ka orAeJIa,

AonxeH o6la4art npo$eccuoHaJrbHbrMr4 HaBbrKaMr{ no [olroroBKe [poeKToB

Hop\{arr,rBHbIX [paBoBbrx aKToB 14 pa3b.f,cHeHl4ro uoroxenufr 3aKoHoB, a raKxe
Hop\,rarr4BHbrx [paBoBbrx aKToB 9eqeHcxoft Pecny6nur<ra B c$epe AolxKonbHoro
o6pa:onauua.

3. flonxHocrHbre o6qsaHuocrr,r, rt paBa r,r orBercrBeHHocrb rpa]KAaHcKofo

s cJlyr(aulefo
Y

3. I [o,rNHocrHbre o6ssaHHocrlr rpaxAaHcKoro cny)Kaqero.
3, i .1 . fpaN4aucxvtit cnyxarqlrfi, saueurarouluft Aon)KHocrb Har{aJrbHZKa orAena

yqera u o'fqerHocrr4 B coorBercrBtr4 co cr. 14 @e4epaJrbHoro 3aKoHa or 27 vronfl
2004 rola J\b 79-A3 <O rocyAapcrBeHHofi rpaN4aHcxofi cnyx6e Poccuficxofi
@e4epaqara> (4anee - Oe4epa,rrusrfr 3aKon o rpa)KAascxofr c,ryx6e) I4Meer [paBo Ha :

- o6 ecneqeHr{e H aAnexa[]r4x opraHr43 auzoHHo- TexHur{ecKrrx y crronub,

ueo6xo4nMbrx Anr I4c[onHeHuq AonxHocrHbIX o6qsaHuo wefi,;
- o3HaKOMneHr,re c AonxHocrHbrM pefnaMeHToM r4 krHbrMH AoKyMeHTaMI4,

onpeAexrrourr4Mr4 ero [paBa v o6szarusocrrz rro 3aMeluaertofi Aon)KHocrI4
fpa)KAaHcrcofi c,ryN6u,

- AoKyMeHTaM:a) onpeAen*oulplMr4 ero [paBa u o6xzasuocrl4 no 3aMetuaeuofi

AonxHocrr4 fpa)KAaucxofr clyN6lr, Kpr4Tepr4-rrMr4 oqeHKrz e$$er<u4BHocru r4clronHeHI{t

AonxHocrHrrx o6qsaHuoctefi ,

rroKa3arenqMa pe3ynbraruBHocrz npoQeccrloriamHofi clyxe6Hofi 4e.arerrHocrl4 I,I

ycnoBr4fl Mpr Aon)KHocrHofo pocTa;
- orAbrx, o6ecreqneaer\alrfr ycraHoBneHlreM HopMa^nbHofi upo4oJl)Kl4TerbHocrll

c,ryxe6Horo BpeMeHu, [peAocraBreHueM BbIXoAHstx 4Hefi n uepa6ovzx
npa3AHl4r{Hstx 4uefr, a raK)Ke ex(efoAHbrx o[rarluBaeMbIX ocHoBHofo LI

AOnOnHHTeJrbHbrx OTnyCKOB ;

- o[nary rpyAa h 1pyrue BbrlJrarbr B coorBercrB:ar c @e4epanbHblM 3aKoHoM o

rocyAapcrseHHofi lpa)KAaHcrofi cnyx6e, HHlrl,rH HopMarr4BHbrMr4 rrpaBoBbrMr4 aKTav'kr

Poccnicroil <De4eparJr4v r{ co cnyx(e6urru KoHTpaKToM;

- nonyqeHrae ltr$opl'r'ar\vrn 14 Marepr4aJroB, Heo6xo4ttMblx Arq ucrorHeHu.f,

Aoirx(Hocrlrrrx o6ssaunocrefr, a raKlre Ha BHeceHue npeAnoxegufi o
coBeplUeHcrBoBaHr4u AerrenbHocrr4 focyAapcrBeHHofo opfaHa;

- Aocryn K cBeAeHZrM, cocraBnsroulprM rocyAapcrBeHHyro raituy, ecJrvr

hcnoJ'rHeHhe AoJrxrHocrHbrx o6qsaHuocrei cnqsaHo c r4cnoJlb3oBaHrreM TaKI,rx

cee4eHuft;
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