
AOIXHOCTHOT4 PEf IAMEHT

rocyAapcrBeHHoro fpaxAaH c Ko ro cny)Ka[{e ro r{e.{eHcxofi Pecny6 rrr4Kvr,
3aMeularculefo Aonx{HocTb 3aMecTVTeIIfl HAqaJtblF']/IKa OTAena yrleTa 14 oTr{eTHocTI,I

K olturera llpaezrenb crB a ge.Ie uc Ko fi Pe c uy6 rrwKt no Ao rxKonbHoMy
o6pasonauuro

l. O6rqze roJroxeHr.rt

1.1. lorxuocrr rocyAapcreen ofi rpaN4ancxoft cnyx6u (4anee
AonxHocrb rpax4aHcxofi cnyx6u) 3aMecrzreJu Haq€urbHzKa orlena yqera Lr

orr{erHocrz Kovzrera llpael4re:rbcrBa geqeHcr<ofi Pecly6turcu rro AorrrKonbHoMy
o6pa:oeaHnro ( Aa,'Iee - 3aMecrhrerrb Haqa-[bHHKa, Kovzrer) oruocurcr x ne4yrqefi
rpyrlle 4olxuocr fi rparx4aHcxoil c:ryx6rr Kareropr4n ((cnerlr4rurr4crbr)).

Peluclpaquouunil r{oMep (no4) AonxHocrr4:
07-3-3-006
I .2 . HanpaBJI eHple np o $ e ccnoua-,rr n ofi cnyxe 5 u ofi 4e.rrelrHocrr4, B

coorBercrBvrv c KoropblM rocyAapcrBeH rrfi rpaN4ascxuit cnyxaqufi (4anee -
rpa)KAaHcrufr clyNauIZfi) vcrloJlHter Aon)KHocrHbre o6ssaHHocrz: o6ecnerreHr4e
AerTen brrocTr4 focyAapcTBeHHofo opfaHa.

1.3. Cnequalz3ar\vrfl IIo HarpaBneHuro npoSeccuo a-uruofi cnyxe6uofi
AetreJlbHocrrr, B coorBererBr4r4 c Koro ofi rpaN4ascxzfi cny)Karrlr4fi Hcnolurer
AoJIXHocrHbIe o6.flsaHHocrl4: opraHu3arl[q 6ro4xteruoro [poqecca, BeAeHrre
yqera H oTqeTHocTr{.

1.4. Ha:nar{eHl4e u oceo6oxAeHl4e or AoDKHocrr4 3aMecrr.rreu HaqarbHr4Ka
orreJla yr{era 14 orr{erHocrl4 ocyqecrBJrqerct llpedcedqmeneu Kouumema no
nped cmae,teHurc HaqanbHurcq omd etxa .

1.5. fpaN4aHcxuit cryxauqnfr, aveularoqurZ AonxHocrb 3aMecrrzTeJrt
HaqaJrbHr4Ka orAena yr{era v orr{erHocrr4, He[ocpeAcrBeHHo noAr{r4H.Serct
HaqanbHr4Ky oTlena.



1.6. B flepr{oA BpeMeHHoro orcyrcrBr4t ero AonxHocrHble o6ssaHHocru

nCnOJII{teT HaLI aJ'IbHAK OTA9JIa'

1.7. B CBOefi AeqTeIbHOcTH 3aMeCTI4TeJIb HaLIaJIbHI{Ka OTASJIa

pyKoBoAcTByeTcq HopMaTr4BHbrMr4 flpaBoBsIM:a aKTaMr4 Poccuficxofi @e.qepaIJvIrI vI

.l.uananofi Pecny6 rrr4Ktr, pernaMeHTl,IpyrcuInMpi npoxoxAeHl4e rocyAapcrBeHHofi

rp axAaH cKofi cny x6 u, lo ralbHbrMl4 HopMaruBHbIMI'I IIp aBoBbIMV aKT aMr4

K otr,t urera Ir Hacrot IqI4M Aon)IG o crHbIM pernaMe HToM'

2. Ksa,ruQr.rrcaqnoHHL'Ie rpe6oBaHllq .

nIIs 3aMeuleFrr,lt AOJI)KHOCTT4 3aMecTI{TeIIt Har{albHnKa oTAena

ycraHaBnl{Barorcr KBanr4Or4KarIr4oHHbIe rpe6oB aat4 BKrloqaloruze 6a:osrte v

$ynr<quoH aJIbH bI e Icn anlr QzraIII4o HHbI e rp e6 onaHux'

2. l. EasoBbIe KBaJr nQu rcaqnoHHble rpe6oBaHI'I u

2.I.1. fpaN4ancrnil clyNaulufi, :aveularorquft AonxHocrb 3aMecrl4TeJi-s

Haqa,TbHI4Ka oTAe,Ta, AoJlXeH IzMeTb Bblcrr1ee oSpa:oeaHze He HI4X9 ypoBHI4

cn eql4aJTI4TeTa, MaruOTPaTYPbl.

2.1.2. ilIs AOJTXHOCTTT 3aMecTr4TeJr.s HarraIbHI4Ka OTAeJIa CTaX

rocyAapcreeHuofi rpaxAaHcKofi cnyx6rr (rocy4apcrBeHHofi cnyx6bl I4HbIX nn4on)

krlv cra)K (onur) pa6orbr rro cneqr{aJrbHocrr4, Ha[paBneHl4ro rIoAforoBKI4,

yKa3aHHbrM B rr. 2.2.1, cocraB.rr.ser He MeHee AByx ner craxa rpaxAaHcxofi cnyx6u

(rocylapcr.eeHHofr cnyx6sr aHbrx Br4AoB) vrrv cra)Ka (onrrra) pa6orbl rro

C 11 e IlI4 ar'I b HO CTII, H a[p aBII e Hnrc nOAf OTO BKI4'

2 . 113. f paN4au cKvrfr, cny)Karrlufi , s aueulalorll4fi AoDKHocrb 3 aMecrLrr elrfl'

Har{arbHuKa orAeJra, AoJrxeH o6ra4arr cneAyrorqvrMvr 6a3oBblMrr 3lr'aHly,l,lr'vr14

HABbtKAMU:

1 ) 3nauueM rocyAapcrBeHHoro r3brKa Poccufrcxofi Oe4ep arJW (pyccxoro fl3blKa);

2) npaeonbIM14 3HaFILtrrMLt ocl{oB:

a) Koncrrzryrll414 Poccafi cxofi <De.qep ar\w;
6) @eaeparlbHoro 3aKoHa or 27 vas 2003 roAa J{s 58-03 <<O cncreue

rocyAapcrBeHHofi clyN6rr Poccufi c ro fr @e4ep a\w>> ;

e) @e4epa.rrbHoro 3aKoHa or 27 LrroJrr 2004 roAa Ns 79-@3 <O rocyAapcrneHuofi

rpaxAaHcxofi clyx6e Poccnficxofr Oe4epaqnu>;

r) (De4epanlHoro 3aKoHa or 25 4exa6pr 2008 roAa Jr|g 273-@3 (O

rrporlr BoA eh,ctsuw Koppy [I-1HI4) ;

3) :nanrarMl4 ocHoB Aenonpou3BoAcTBa 14 AoKyMeHTooOopoTa;

4) 3HaH;|lflM]|- v HaBbrKaMr4 B oSlacrz zn$opuaIII4oHHo-KoMMyHI4KaUuoHHbIX

rexuororzfr.
2.1.4. fpaN4aHcrufi clyxaulufr, ga\aeuarcqufi Aon)KHocTb 3aMecTI4TeI-tI

HarrarbHl4Ka orAeJra, AonxeH o6,raAarr cxeAylorqp{Mlz HaBbIKaM[, ucxoAt vr3

cn e rlHs ra r14 r4c fr oJI HqeM blx A6II )KFI OCTS r,rX o 5 g:auH ocrefi :

1) pa6orsr B coorBercrByroqefi c$epe AerrenbHocrl{, rtpaKrl4rlecKoro [pHMeHeHI4q

3aKOHOB 14 I4HbIX HOpMaTI4BHbIX npaBoBblx aKToB;



_

2) oneparlrBHoro trpLrHflTLtfl kr peanvrcarJnLr ynpaBneHqecKr4x perxeHrzfi,
op f aH I43 a rJuvt vI o 6 e cr e.r e H I{r B bI II o IIH1]HLTX B 03 JI O X{e HH bIX 3 ar aq ;
3) nnaHupoBaHnr pa6orrr;
4) ne4eurar AeJroBbrx neperoBopoB, ny6na.rrroro Bbrcry rrneHLrfl;
5) auatwza r4 rporHo3prpoBaHr,rr;
6) nna4eul4-tr KoMtlbrorepHofi z 4pyrofi opfrexHrzxofi, era teHkrfl ueo6xoAr,tMbrM

ttporpaMMnuna o6ec[eqeHueM ;

7) cv creMarllqecKoro rloBbrrrreHr4r ceoefi r<ranuQrax ar\vrvr, e$QerrranHoro
corpyAHLrrIecrBa c KOJIJIefaMr4, cr{creMarugarJr4vr znQoplrarJW, pa6omr co
cryxe6HuMr4 AoKyMeHTaMr4;
8) al.ailTarJLrv K Hosofi cvryar\vv 14 upvHrrLrfl HoBbrx rroAxorun B perxeHqrr
IIocraBJ'IeHHbIX 3a/.a.9^, nnanaQzql4poBaHHofi pa6oru c corpyAHHKaMr4 orAena 11o

HeAonyueHr4ro Jrr4qHocrHrrx r<onSnurKToB.
2,2. @y uwl rr o H a Jr b H br e KB a Jr n Q u rca q u o H H br e rpe6o n a n ur
2.r.3. 6asoerre 3HaHr.rr: fpaN4ancxufi cnyxaqr4fi, :auerqarorqzfi

AoJI)KHocrb 3aMecrI4TeJLf, HarraJrbHI4Ka orAeJIa, AonxeH o6la4arr cneAyloql4Mr4
3HAHIlflMV:

l) :nauneM rocyAapcrBeHHoro r3brKa Poccuficxoft @e4ep a\vvr (pyccxoro r:rrxa);
2) npaeonbrMr4 3HaHr4flMt ocHoB:
a) K ou cra ry uuv P o cc tzfi c rco fi O e4ep arJtrr, 9 e.-r e Hc xo fi P ec ny6 nr4Ku;
6) OeaeparlbHoro 3aKoHa or 27 van 2003 roAa J\b 5B-O3 <O czcreue
ro cy.{ap creeriH ofi cnyx6n Poc cz ft cro fi @e4ep a\vLr>> ;

n) @e4epiulbHoro 3aKoHa or 27 tnorrfl 2004 roAa J\e 79-@3 <O rocy.uapcrneuHofi
rpaxAaHcxofi cnyx6e Poccl,rficr<off Oe4epaqzz>;
r) @e4eparrbHoro 3aKoHa or 25 4exa6pr 2008 roAa J\& 273-o3 (o

nport4 BoA ei4crsvu Koppyilrlr4r4) ;

3) zruauunMr.r o cHoB Aenonpokr3 BoAcrBa r4 AoKyMeuroo6opora;
4) zuauuxMr4 u HaB bIKaMz n o6racrz w n SopMarlr4 oHHo -KoMMyHrrKarIr4oHHbrx

1 Texuolorzfr.
2.1.4. Easoeue yMeHr{r:
- Mrrc,rurb cr4creMHo (crparerrzvecrcz) ;

- co6,qroAarb orr4Ky AeroBoro o6ulenzs;
- [naHapoBarb vr pau[oHanbHo rcnoJrb3oBarb pa6ovee BpeM-s rr Aocrr,rfarb
pe3ynbTaToB;
- KOMMy Hr4KaTr4 BHbr e y MeHLrfl;
- yMeHI4e coBeplueHcrBoBarb ceofi npo$eccuonalrnufi ypoBeHb;
- yN'{eHI,le e o6racru zHSopruarlr4oHHo-KoMMyHr{KaUr4OHHbrX TeXHOJrOrVrfi;
2.1.5. Vupan,reH qecKue yMeHrdq.

- )TvIeH I{e p}'KoB oA[Tb [oArr 14 H€HH bIMr4, 3 Q QeKTr,rBH o rllr aHr.rp oBaTb,
op f aHr43 oBbrB arb pa6 ory r4 KoHTp Onlrp oB arb ee Bbrfr oJrHeHLr e ;

- ) {eHVe o[epaTr,rBHo npzHr4MaTb vrpeaJrv3oBbrBaTb
),TIpaBn eHrrecKr4e perxeHr4q ;

2,l.6.3uauuq rpDI(AaHcKoro cnylKaulero, 3aMeqaroqero AonxHocrb 3aMecrr4Terrfl
Haqa,tbHHKa oTAena, AOJI)KHbI BKJIIOT{aTE, :



.1'

3HaHI4e rporpaMM <1C: llpe4npnflrvre 6yxranrepcxuit yvdr (Syxranrepua
rocyAapcrBeHHoro yr{pex<AeHnfl)>>, <1C: llpe4upzflTue - 3apnnara 14 KaApbr)),

3HaHIze v yMeHLIe pa6orarb B cr4creMe <Poccelrxo36aHK)), 3HaHvre npaBr4n

AenoBoro 3TI,IKera; HopM oxpaHbr rpyla 14 nporrzBonoxapuofi 6egonacnocrur;
opfaHLr3aIII4I{ TpyAa; OCHOB ynpaBneHr,rr nepcoHanoM; noprAKa rroAforoBKr4,
c o fn ac o BaHI"ls. v rrpr4HAT r4fl Hop MaTr4 BHbIX np aBoBbrx aKToB.

2.L7. fpaN4aHcxuir. cryNaulnfi, saverqaroqufi AonxHocrb 3aMecrr4TeJrt
HarIa-[bHI{Ka orAena, AoJIXeH o6ra4arr npoQeccnoHaJrbHbrMr{ HaBbrKarura: pa6orrr c
r4HQOpMarIr4OHHbrMr4 Cr4CTeMaMU.

2.2. cDy urcu n oHaJr b H bre KBa Jr uQ ltca qu oH H br e rpe6ona n ur

2.2.1. fpaN4anc,xuir cryxarqnfi, 3aMeqarorJuir AonxHocrb 3aMecrr,rreJrt
HaqaJIbHI4Ka orAeJra, AoJr)KeH r4Merb Bbrclxee o6pa:onauue ro HarlpaBneHr4ro

fIoAforoBKI4 (cnequanruocrn) <focy4apcrBeHHoe u MyHr4rlr4naJrbHoe

yrlpaBneHne>>, <<3roHoMr4Ka> <@raHaHcbr r4 KpeAr4r) <focy4apcrseHHrrfi ayqlaT>>

<@wnaucrr>, <Byxrarrepcxzfi yr{er, aHarrvr3 Lr ayAw^t>> <Halor v
u al o ro o 6r o x e H L{ e )> << 3 xo no M 14 Ka Lr y np aBne HH e H a np eAn pLrflTur4>>

2.2,2. fpax4aHcxuir cryxaulnfi, saNaeuarcquff Aon)KHocrb 3aMecrr4TeJit
HaqarbHI4Ka orAeJIa, AonxeH o6ra4arr cneAyrorrlr4M14 npoSeccrzoH€urbHbrMr4

3HaHVfl.Mr4 s o6racrr4 3aKoHoAarenbcrna Poccnffcxofi Oe4epaqvkr Lr r{e.{eHcxoff

Pecny6nurcn: KoAerc Poccraficxofi @e4epaquH o6 a1unHvrerparr4BHbrx
rpaBoHapylxeHz-sx, Haroroerrfi KoAeKc Poccufrcxoft @e4epaquz, EroAxetrrfi
KotreKc PoccHficrofi @e4epar\Lrr4, @e4epanrnrrfi gar<ou or 27.07.2006 r. Ns 152-@3
<O saullare repcoHanbHbrx AaHHbrp), @e4eparlurrfi 3aKoH or 02.05.2006 r. J\Jb 59-
@3 (O rop{AKe paccMorpeH:afl o6paulenufi rpaN4au Poccnficxofi Oe4epaquu>>,
@e4epanrnrtfi saxoH or 06.12.20II r. Ilb 402-@3 <O 6yxrzurrepcKoM yqere)>,
(De4epanrHrrfi saxou or 05 .04.2013 r. JVs 44-@3 <O xonrpaxrHofi clrcreMe n c$epe
3aKynoK ToBapoB, pa6or, ycJDrr Anfl o6ecne.reHr'r.s rocyAapcrBeHHbrx Lr

MyHl4lrr4rraJrbHbrx HyxA)), llpznas (De4epanrHoro apxr4BHoro areHTcrBa or 20
4exa6pr 2019 r. N 236 <06 yrnepxAeHur4 <llepevHa rurroBbrx ynpaBneHr{ecKr4x

apxuBHbrx AoKyMeHToB, o6pasyroulvrxefl, B npoqecce AeflTenbHocrr4
rocyAapcrBeHHbrx opraHoB, opraHoB MecrHofo caMoy[paBreHr4.q r4 opraHr4za4uit, c
yKa3aHueM cpoKoB xpaHeHr,rfl)), llo,roxenrze o KoMr.rrere llpanurenbcrBa
9e.teucxofi Pecny6,rnxn [o AorxKonbHoMy o6pa:onaHr4ro, KoAexc 3Tr4Kr4 u
cnyNe6Horo noBeAeHvrfl, rrvr\, noJroxeHug, o6 orAene yrrera I4 orrlerHocrrr.

2.2.3. fpaN4ascxttfi cryxarqufi, :averqarorquft AonxHocrb 3aMecrkrrer.s
Haqa^rlbHI4Ka orAeJIa, AonxeH o6na4arl npoQeccuoHaJrbHbrMr4 HaBbrKaMr4 rlo
flolroroBKe [poeKToB HopMarI4BHbIX rrpaBoBbrx aKToB w pa3TflaHeHl4ro noloxeuzfi
3aKoHoB, a raKx(e HopMarvBHbrx npaBoBbrx aKToB 9e.{eHcnofr Pecuy6Jrr4Kr4 n cQepe
AOTXKOJIbHOfO Oop€BOBaHr4-q.

3. [onxruocrHbre o6qsauHocru, [paBa rr orBercrBeHHocrb
f pa?KAa H c Ko f o cJryr(a uI efo


